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1. Introduction

The online MYSR application

Population Statistical Reference (PSR) is UNHCR’s platform for collection of data on UNHCR’s
population of concern globally. It has three components: Annual Statistical Report (ASR);, Mid-Year
Statistical Reports (MYSR) and Planning Figures (PF). UNHCR started collection of population data
using online PSR platform in February 2015. In 2019, the PSR was updated to address requests from
the field offices and to make the system more user-friendly for the staff responsible for ASR/MYSR in
the country offices.

This document provides guidance for PSR’s MYSR module v. 2. Further instructions, FAQs and an
introduction video can be found in the ‘Instructions’ section of the website. Please also refer to the
MYSR Guidelines document for reference on definitions used for reporting population statistics.

The 2019 MYSR collection process will occur from July 15" to July 31, 2019. The MYSR form should
be submitted no later than the specified deadline. If the country office cannot meet this deadline,
please inform Headquarters (FICSS in DPSM) by email about the reason for the delay and the
expected date of submission. Operations that have challenges to complete MYSRs within the given
timeline will have exceptional extensions.

For requests of extensions or other MYSR questions or concerns, contact the Field Information and
Coordination Support Section (FICSS) in DPSM at hgqcsOO@unhcr.org or PSRHQ@unhcr.org.

ASR figures collection process

Access the Select the Select the Download - Submit
. Fill in data Upload
application report type country template report

During the MYSR collection process, you, as a user, can access country pages, download the table
templates, offline modify data in the excel template, upload the tables as often as needed. MYSR
Tables are uploaded independently. Once all data is properly uploaded, you can submit the country
report to be reviewed by FICSS.

Once the report is submitted, you will still be able to access the saved data in read-only mode but will
not be able to provide any further modifications. If any updates are needed after the report is
submitted, please contact FICSS and request to re-open MYSR for changes.
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2. The online PSR application

Access to the PSR Online Application

The application is available at https://popdata.unhcr.org/

Login and logout

The PSR application is using the UNHCR common credentials system. You can use the same
credentials they use to access Outlook or other shared UNHCR resources. Your username is the first

part of your email address without @unhcr.org (i.e. username@unher.org).

If you are a new user or if you cannot log in to the PSR application, you can request access by
contacting FICSS using the e-mail addresses provided in chapter one of this guide.

To login, click on the ‘login” hyperlink from the top menu bar, on the right-hand side.

What are my credentials?

To logout from the online application click the logout hyperlink in the menu bar at the right end.

General Instructions

The blue main menu bar is available on all pages and offers the following options:
e PSR:to go back to the Home Page of PSR, where users may access instructions, manuals, and
a video on how to use the application.
Compliance Map
ASR: with countries as a drop-down menu
Planning Figures: with countries as a drop-down menu
MYSR: with countries as a drop-down menu
User: the logged in user name
Logout: to logout

The bottom of each page has an e-mail link for support.

Copyright © UNHCR 2019
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3. Annual Statistical Report

Access to MYSR Data

Once logged in, you will see three tabs for specific report ASR, MYSR or PF. Select the MYSR tab and
a drop-down menu with countries will appear.

You can only modify data for the country/countries for which you are responsible. However, you will
also have read-only access to any other listed country, even if you do not have an MYSR data entry
role for the country. On drop-down list, the countries that you are permitted to modify data will
appear first, above the dotted line. You can see all other countries for which you can have read-only
access below the dotted line.

Selection of Country and Type of Statistical Report

Select the country to be used for reporting the statistics from the drop-down list of countries. The
country MYSR home page will have the following look.

Table I. Refugees and others of concern to UNHCR - Summary

Data sloment Source Start your () i yoar

Tota! population of concerm 0 o

""UNHCR Population Statistics Reference Copyight © UNHCR 200

tact & Support: PSRHQ@uUNhcrorg
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The menu below the blue main menu displays tables that you need to complete for MYSR. This
includes the following pages:
e Summary table
Refugees table
RSD table (refugee status determination)
IDPs table (internally displaced persons)
Returnees table
Stateless table
Others of concern table

Details to complete each of the tables are provided in this manual.

Summary Page

Status
The status of the statistical report can be:

e Open —you are able to download/upload tables, add comments, etc.

o the FICSS team is reviewing the statistical report. The FICSS will get back to the focal points if
there are any inconsistencies in the data or if further clarifications needed. FICSS may re-open
the statistical report if there are any further inputs are needed from the country team.

e Final — the statistical report will be set to final, after review by FICSS if no further actions are
anticipated. FICSS may re-open the statistical report if there is a need to update statistical
reports.

o Closed — statistical report for all countries will be closed after completion of analysis and
before publication of data.

Administration O Logout

RSD IDPs Rotumees Statoless  Others of Concern Manage Status =

Armenia (ARM)  Mid-Year Statistical Report

Last updated

Last updated by

Focal point

Table I. Refugees and others of concern to UNHCR - Summary

Tyve of population Data slement Source Start your () i yoar

Total population of concerm 0 0

() UNHCR Population Statistics Reference

Copyright © UNHCR 2019
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Focal point administration

The Focal Point Administration for the specified country is accessed through the header component
of ASR/MYSR. To Create or Edit Focal Point details, click on the ‘Users’ hyperlink under the
‘Administration’ tab.

Note: This link is active only for authorized users, who are assigned ‘Administrative’ role for PSR.
The focal points for a specific country can be added/removed by contacting FICSS.

Table |. Refugees and other of concern to UNHCR — Summary
This part shows an overview of all existing reports with summary data. The data are not editable on
this page, they need to be edited in the corresponding table for each population of concern.
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The header component of the ASR summary page/table displays summary information, which
includes: the year covered by the statistical report, status of the report (open, review, final closed), last
update date, and the last update by the date and the focal point.

Refugees
Table Il. Refugee population and changes

Downloading the template

Click on Refugees (second left tab after ‘Summary’ under the blue main menu) tab to start
inputting data for the statistical report.

(fWUNHCR PSR compiance map

0P Reumees  Slateess  Oihers of Concen [Ie——

Armenia (ARM) ' Table Il. Refugee population and changes
Latest upload Comments

The

There

Pop. start pear Increases durtng the year Decraases duing e pear Pop mid year (6)
Spam arruais Vol ropat (5) - uasc =
e
Type ot Jr— Grou Tompor. Indy Rossttioment Other J— S— Other O e -
ongn | poo.@ [ tot | “URENT | recopnmion Brotection  recopn. ) aevals | Biths gl Yot | Totat i vt IINT comatn Notwalmaton | Deaths  espiain) Totl | Totd  UASCTalal(®) 04 BN 2W TewloMmo 11 0
i '

'NO DATA AVAILABLE

e Download the initial template using the ‘Download New Template’ link

Compliance map

Summary Refugees RSD IDPs Relumees Slateless Others of Concem Manage Status =

Armenia (ARM) ' Table Il. Refugee population and changes
Latest upload Comments

There are no comments for this file upload,

Download Current Data

pr S — S
— —— T — = .
- 1 ! I o _—
o | pon.@ | Yot “"UUINT | recognmion Brotection  recogn. () artivals Biths  fsaplan) Tolal | Total " aweaedrd Tolsl O " uped() Cosalion MatwaliisHn Deaths fempaini Tolal | Totd UASCTolal(®) 04 BT 1M Towl0wMu0 187 0
! ;
o q

All data in this version of PSR are entered offline. In order to input the data, download the template for
a particular table. Save the template on your working directory and enter all the data into this
template. After you finish the data entry, upload the data through ‘Upload Report’ link. When clicking
on the ‘Download New Template’ link, as shown above, open excel template.

[ < 3 RefugeeTemplate (2)xisx [Protected View] - Excel 7 @
HOME INSERT  PAGELAYOUT ~FORMULAS DATA REVIEW VIEW DEVELOPER POWERPIVOT  NewTab Zaruhi Mkrtcl
@ PROTECTED VIEW Be carefui—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected v.ew.

120 - I

A B C D E F G H | J K L M N 0 P Q R S  § u \'J W X Y Z AA AB AC AD AE

1 Table Il. Refugee population and ch. )

2

3 Pop. start year Increases during the year Decreases during the year Pop. end.year(s)

4 Type of which Spont. arrivals Vol. repat. (5) UASC o which

5 of UNHCR.| Group Indiv. |Resettle. of which of which Of which. UNHCR|

6 pop. sssisted| recog- [Temporany recogn.| ment Other UNHCR: UNHCR- Natura. Other UASC Total Basis

7 Origin @ Toal | (3 | nition |protoction] (4 |arrivals| Births foxplain) Total | Total sssisted(3] Total tod(3)C essatior lization | Doaths foxplain| Total | Total | Total 9)| 0.4 | 541 |12.44l0.04 p10)l1517| 3 | @) | (8)

8 = 5 5 % E

9

10

1

12

13

14

15

16

17

18

19

20 |

In order to save the file, click the ‘enable editing’ button, as shown on the picture. Save the file on
your working directory.

Use the following rules when naming the file tablename_country_v1. For example: REF_IRQ_V1.xlsx
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Do not change the version of the excel spreadsheet and keep the file in .xIsx format.

After you finish the data entry, upload the data through ‘Upload Report’ link.

Working with the template

As described above, you will work offline on the excel template downloaded for each table of the
statistical report.

For most of the tables for all countries, the start year figures will be pre-populated based on end-year
figures of the previously submitted statistical report. You need to cross-check the numbers with the
recent statistics you have and make changes where appropriate.

Almost all columns require numeric values (i.e. cell where you are allowed to enter numbers). You will
be able to input a text value in the cell, however when you upload your file you will get validation
error message and your file will not be uploaded! You can only enter numbers.

Make sure to write numbers only in numeric values, without spaces or other signs!
You cannot write 23123 as 23,123 or 23.123 or 23 123

Some columns have drop-down menus with options you can use in the particular fields. The values in
these columns are restricted only to those which are available in the drop-down menu and other
values are not accepted. In the Refugees template, the columns Origin and Type of population, as
well as the Source and Basis column have drop-down menus with possible options. If you enter a
value in these fields you will receive warning message and will not be allowed to move forward.

FE 9
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER POWERPIVOT New Tab Zarut
X . =y S
cut Arial N Y n Normal ac 5 2 Autosum
B Copy - =
ot BT U A ' ' format | Clear-
Clipboare = Font = Algrment Number Stes cel Edting
fr | ddd
A B c b E F 6 H 1 J K L M N O P @ R S T U VN W X Y 7 A\ AB AC AD
1 Table Il. Refugee population and changes'”
2
3 Pop. stan year Increases during the year Decreases during the year Pop. end.year(s)
4 Type of i Spont.arivals Vol.repat. (5) uasc of which.
5 4 unrice: [ Group Indiv. [Resette. of uhich of whoh lof which R
6 pop. sswsted| recog mant. Other UNHGR- UNHCR- Hatura. Other UASC Total i
7 Origin @ Tosl [ 3 | nition |protection] (4 | arrivals | Births fexplain| Totsl | Jowsl lsssistecid) Totml lsssisteqidilessatiodliz aths [explain) Totsl | Total | Totst 9| 04 |51 fizadosspofise] @ [ @ [ @
8 [wo joda |- Warming X - - - -
g = T pe— T
10
1" e Use sither Refuges or Refugee-like
12 - f
13 Retry cancel Help.
14

Ref [©] 4

Some columns in the excel template include formulas. In the Refugees Table these are the following
fields:

Totals for all columns

Total increases during the year

Total decreases during the year

Total end-year population

Total UASC population

Total 0-14 population
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Add and deleted rows as necessary into the template. Do not delete the Totals row or add new
columns.

A B c D E E G H | J K L M N o B Q R S T u v w X Y Z AA AB AC  AD AE AF
1 Table Il. Refugee population and changes™
2
3 T Pop. start year Increases during the year Decreases during the year Pop. endyear(§)
4% cut Type of uiich Spont. arrivals Vol. repat. (5) uasc of which:
5B Copy of unHCR:| Group Indiv. |Resettle. of which of which. of which| UNHCR-
6 - pop. assisted| recog- recogn.| ment Other UNHCR- UNHOR- Natura- Other UASC Total assisted| Source| Basis
7 D | Paste Options: [ 1, Total | (3 | nition [ ) |arrivals| Births explain} Total | Total sssisted(3| Total lssisted(s) essatiof lization | Deaths [explain) Total | Total | Total (3)| 04 | 511 [1214)014 p10)15.17] (3 o [ @ |
g D - -
9
10 Paste Special...
1 Insert
0 Delere
11
4, Clear Contents
WE Format Cells..
1‘ Row Height.
1 Hide
1 Unhide
The excel template has notes indicated by superscript numbers. Some important notes are displayed
under Notes below the table.
& B C o] E F G H | i} k. L [} M (] P o] R =] T u Y wooH Y 2 AA AR AC AD AE AF
4 Type o which] Spont. arrivals Yol.repat. (5] | Recerdement UASC o which|
a of LRS- | Group Indir. Fescttle| o Wik o which: D¢ which- LA
B pop. sssitod] necog- Femporarjrecogn, ment Other s . Natura- Other vasc Tota assitod]
7 Drigin F = Total [ nition I () |aurirnlz| Bicths [erplnin] Total | Total |ssuiogsy| Total |se Total | Total [Total (3)] 0-4 Fo M |
[ .
9
0
il
12 2222
13
4
B
16
7
18 sds
hE]
20
2
22
23
24
)
26
27
28
29
0
kil
32
33
34
]
36
37 Total
I8 siameis
e
40) Hotes
4111 This table should provide an overall estinate of all refugees in the country, including 1951 UN'363 DAL Convention refugees, Mandate refugees, those recognized in accordance with the Cartagena Declaration or those granted a complementaryform of protection as well as temporary protection.
4282 Speciy whather the population refere t refugees [REF) of perzon: in o refuges-like cituation (REF-lke]. Ses paragraph 3.2, zection 6.5 of chapter 4 of the UNHCR Manwsl for 3 definition of bath categaries.
438 (3) Should sither cqual the relevant column Total o be lower. Thizfigure cannst be higher than its celumn Tobal,
48l ) bt ot the cotume Total recognised nTable 1
45(5) Should be reconciled with information provided by UNHCR: Cifice in country of origin [Table Y1A] I
45N (6] Should squal the "Risfuges population tart year, Total” pluz Tatalincreaces during the year” minus Total decreazes during the year”
47071 Should indicate the source o the data: G= Gorermment; Us UNHGR: Ne NG Various Other,
43|61 Shouid mdicate the basts o the dsta: FeRegistration C<Ce Cotimate, S Survey; e ariousiGiher.
479815 Should either equal the relevant colum Total or be lower. This colum should be equal to sum o columns (0-4,5-1,12-14,15-17)
SN 10 ¥ UASE dutafor 0-4 yearz, 51 years and 1214 yeare iz not available then, snter toral UAST [0-1 years) in this column,

Ref
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Uploading the completed template and validating the data

After you enter the offline data entry into the excel template, you need to upload the data through
‘Upload Report’ link.

(MUNHCR PSR complancemap AR

Summary Refugees RSD IDPs Retumees Stateless  Others of Concermn Manage Status =

Refugee file uploaded successfully.

Denmark (DEN) ' Table Il. Refugee population and changes
Latest upload Comments

There ace no comments for this file upload

) Filename MysrRofugocTemplate (5).isx "
Uploaded by maichy? (2706.2010 08:5)
Downiload Current Data View all uploads
ncreases ing e our Docreases drng e your o midyea )
Spont. arrivals Vol ropat. (5) Resettioment uasC of which
Gow | Temporwy | i Besettemont O o o S ey ]
e~ Tt ety o [ Towt | MDA e MDD Conon | Notwakiston Doats | (mpiy ot | ot ™ 04 5n uw Twoum w0 UH

0 0 0 o ol o ol o 0 [

o o o o o of o o o o o o o o ‘ o oo o o

Click the yellow ‘Upload Report’ link on the corresponding page.

A dialog box will appear, as shown below. Click the yellow ‘Choose file’ button. Your computer will
open a system dialog box. Select the file for upload and click ‘Open’.

Upload Refugee data

Turkey, 2018

Drag-and-drop the file here to upload
Warning: Only .XLSX files are accepted!

Choose file

Submit

G
4 » AditiBhanja » Downloads » v |3 [l Search Downicads o
Organize v New folder E~- B @ ‘
) a a A B C [<]
7 Favorites m % RefugeeTemplate (9) 1
B Desktop Size: 1.0 KB 2
:‘ Downloads % RefugeeTemplate (10) @ i . Pop. star
% Dropbox Size: 210 KB : e
"% Recent Places
% RefugeeTemplate (11) 5 pop. L
] = B e 70KE 7 Origin @ | Total
4 Libraries 8 cuw Refugee 35
[Z) Documents v% ASR Script 9
& Music Authers: Aditi Bhanja Size: 155 KB 10
11
= Pictures % RefugeeTemplate 12
BE Videos Size: 228 KB 13
8 14
& RSDTemplate (2) 15
. H
L ’E‘;’”p“&'{c) W2 4 thors: Mtthew Smaudield Size: 140 KB 16
ystem (C: 17
s Data (D) IDPTemplate (1) 18
3 BHANJA (WDENC L= LIl Dl -
9 Workaroun (K1 ™ [, ASR lker fnide 2

Filename: RefugecTemplate (10) v |AllFiles =

10
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Upload Refugee data

Turkey, 2018

Drag-and-drop the file here to upload
Warning: Only .XLSX files are accepted

Choose file

B RefugeeTemplate (10).xlsx

The dialog box will change. Click the submit button to complete the upload.

The submit button will upload the file into the PSR but will not submit it for review. You will be able to
upload other versions of the file as many times as you need to before submitting the report.

If you see errors that are highlighted in red, you need to go back to your excel data, review the errors
and make appropriate changes. For example in the picture below there are the following issues:
e Start-year assisted population cannot be more than the total start-year population.
o Voluntarily repatriated population assisted by UNHCR cannot be more that the total voluntarily
repatriated population.
e Resettled population assisted by UNHCR cannot be more than the total resettled population.

. NH(ER PSR Compliance map
o UN Hotugea Agency

Summary Refugees B RSD IDPs Returnees Stateless  Others of Concern

Denmark (DEN) ' Table Il. Refugee population and changes

Latest upload Comments
There are no comments for this file upload
Filename MysrRefugeeTemplate (1).xlsx 4
Uploaded by mkrtchyz (01.07.2019 11:50) o

Upload Report Download New Template Download Current Data View all uploads

Pop. start year Increases during the year Decreases during the year
Spont. arrivals Vol. repat. (5)  Resottloment

" ! v
which which which
o Indiv. H of
& recogn: othor Prova o othor

() arrivals — Births  (explain)  Total | Total (3 Total (3) Cessation Naturalization  Deaths  (explain)  Total Total

Type of asslisted Group
origin | pop. (2) Total () | rocognition  protection

AFG Refugoo 2750 1 2 3 a 5 6 21 1 1 1 1 1 1 6 2765 I

ALB Rofugoo 5 0 o o o o o o o ] o o o o o 0 o 0

ALG | Refugee a o o o o o [ o o o o o [ o [ o o [ a

For some sub-groups, the totals are calculated cells, however, the template allows changes, to
provide flexibility for some situations, where only totals are known. In those cases, where the template
includes formula and you input the numbers, the system will re-calculate the cell using the formula
and the end-number will be based on the formula. We recommend not to change the calculated field,
unless the data to calculate the total is not available and you can only provide totals.

After you address all the issues, you need to re-upload your data. This can be/should be done as
many times as needed to provide the most reliable data.

11
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Making Changes

When making changes to the data, you need to make the changes offline in Excel. To download the
data that are in the table on the page, click the ‘Download Current Data’ link on the page. This allows
you to work off the version of the data that is corrected by the PSR application i.e. if you enter totals
that do not match the sums of the other data you entered, the application will automatically re-total

the numbers you provided in the other cells.

i
I

wmary  Refugees RSD  IDPs  Retumees  Stataloss

Refugee file uploaded successfully
Denmark (DEN) ' Table Il. Refugee population and changes

Latest upload Comments

There are no comments for this fle upload
[ Fllename MysrRefugeeTemplate (5).xisx n
1] Uploaded by mirtchyz (27.06.2019 08:51 = m
Decreases during the year Pop. mid year (6)
. s ot whicn

Pop. start yoar Incraases during the yos
Spant. aervals Vol pepa. (6) Fosettiopment

To make changes to the file that you last uploaded, click the download icon next to the file name

the page.
% Filename RefugeeTemplate (12).xlsx @

Uploaded by Bhanja (01.02.2019 10:55)

If you have upload multiple files, you can download files that you uploaded earlier, as well.

Click the “‘View all uploads’ link on the page.

Administration © Logout

i[ii"UHHCEﬂ PSR | Complancemap = ASR &
Manage Status =

summary Refugees RSD IDPs Relmees Staleless  Ohers of Concemn

Refugee file uploaded successfully.

Denmark (DEN) ' Table Il. Refugee population and changes
Latest upload Comments
There are no comments for this file upload.
D Fllename MysrRefugeeTemplate (5).xIsx &L
=] Uplosded by mirtchyz 27.06.2013 6851 =
Upload Report Download New Templale Download Current Data [ERENERTEN
Decrasses curmng e yesr Pop. mid year (5)
uase el

Incrasses during the yoar

Pop. start yasr
Spont. amivals

A dialog box will appear with the files listed by submission date and time (most recent at the top).
Click the download icon next to the file name to download that file.

All Uploads for Turkey / Refugee

Filename RefugeeTemplate (13).xlsx
Uploaded by Bhanja (01.02.2019 10:59)

Filename RefugeeTemplate (12).xlsx
Uploaded by Bhanja (01.02.2019 10:55)

12
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If you would like to begin with a new template, you can do so by clicking the ‘Download New
Template’ link. This will allow you to access a new template with the prepopulated start year data as
many times as necessary throughout the process.

CR PSR Conplance map

summary Refugees RSD IDPs Relumees Stateless  Others of Concern Manage Status =

Armenia (ARM) ' Table Il. Refugee population and changes
Latest upload Comments

There 3 e There are

Download Currant Data

Pop. sart yeur ncreases dusing the year Decreases duing the year Pop. mid year 6)
Soant. aervals Vo, ropat. () Rossttoment uasc ot
e
oot — Goowp | Tempon [o VR — Other o s Other Otwhicn A
ogin | pop @ | Tt ST | recogumen Proecton  recogn. (4 aals Biths  fexplan) | Tota | Totat DS v "IINE  Comaton  Natwalwston | Deaths  (wplainy Totl | Totd  UASCTaisi(9) 04 BN M TewloMdo 80 G
NODATA AVALABLE 7

When you are ready to update the data, upload the file using the ‘Upload Report’ button on the page,
and the application will update the information on the page based on the numbers provided in the
last uploaded file.

Comments

Throughout the reporting process, you can submit complementary information that may be needed
using the New Comment button. It is important to share any notes and comments related to the data
provided as well as explain what particular data cover.

Unlike the previous statistical reports, the comments related to each table are to be noted in the
Comments section of the under the respective table (i.e. the comments to the Refugee table should
be provided using the Comments link in the Refugees tab). On each tab, you can leave comments
that are relevant for that table in the associated comments section.

(M)UNHCR PSR

Summary  Refugees RSD  IDPs  Reumees Staleloss  Ofthers of Concern Manage Status

Refugee file uploaded successfully.

Denmark (DEN) ' Table Il. Refugee population and changes
Latest upload Comments

D Filename MysrRefugeeTemplate (5).xsx
*| Uploaded by mkrtchyz (27.06.2010 08:51)

(LI Downioad New Tempiate [l Downioad Current Data  [RUEETTTEEES

Pop. start yoar Incraases during the yoos Diecreases during the year Pop. mid year (6]

Spont. arvals Vo repat. 15) Rosettoment . uasc ctabich
whic Uniich

Type of ot whicn UCH Gowp  Tempor indie  esettiemont Othes e ot whih eicr Other ASC Torst e
orgin | pop (2) Tol NG| recogninan Protectin  racogn. 1) et Bbs  foxpiain) Total | Totsl  aaed;) | Tousl LA Comation Wtwslrstion Dosths  (expla) Totsl | Total ™ 04 BN R Twoupy W UE

To leave a comment, click the New Comment button and a dialog box will appear.

Administration U Logout

Submit Report En =

Comments

There are no comments for this file upload.

13
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Enter the information in the textbox, and click the Post comment button. To exit the dialog box
before posting the comment, click the Cancel button or the X in top right-hand corner of the
dialog box.

New comment

Comment

Comment..

Post comment

Cancel

Under the designated Comments section on the page, you can see the last comment submitted,
including the time and date of submission, as well as, the user that submitted the comment.

To view all comments, click the View all comments button.

Comments

Test
by bhanja, 29.01.2019 09:08

New Comment View all comments

A dialog box will appear, where you can view all the comments for the related table in the
section. To exit the window, click the X button in the top right-hand corner.

All Comments for United States of America / Refugee

The comments can be updated before the submission of the statistical report. In order to update the
comment you need to click to the New Comment link. You will see a window with your last comment,
which you can edit or add a new comment.

The comment cannot be deleted. If you need to update the comment, add a new comment.
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Refugee Status Determination
Table IV. Individual asylum applications and refugee status determination

If you have any questions on downloading, working with, or uploading the Excel template, making
changes to data or making comments, please refer to the Refugees - Table Il. Refugee populations
and changes section (Page 7) of this guide.

When you first select the RSD tab, the page will appear as shown below. No tables will appear on the
screen when you begin.

To start entering the RSD data, click the Download New Template link, as you have done in previous
sections.

Administration © Logout

RSD  IDP: Retumes Statele: Others of Concern Manage Status s

Denmark (DEN) ' Table IV, Individual asylum applications and refugee status determination
Latest upload Comments

o s resc [T

() UNMI'I‘CR Population Statistics Reference

Copyright © UNHCR 2019

Open the downloaded excel template.

EH S . MysrRSDTe
HOME INSERT ~PAGELAYOUT ~FORMULAS ~DATA REVIEW VIEW DEVELOPER  POWERPNOT  MNe
o
, 5‘(07 Avial -8 A A ==8 ®- wapText General
paste = ! Biu- - A =B = ) .oy wom Co
S8 Format Painter A = # 3% [53 Merge & Center % * W% o
Cipboard . Font . Alignment ] Number
1 I
A B c ] E F [ H I ) K L N
1 [Type o proced.ae: RSD concuctad by UNHER (L) the Governement (6], s Jointly [J) by LHHCR ancthe Gaverrement 17 5
2 sppiicai “new sprsatices (N, e " clicaons (Rl anchor “apneal” celicaions (4] u
3 | applicah CL. (Prefererce: PERSONS) v
4 |sppica = rovics the average n per case w
5 [es . sndler judlicial review (), )
6 [Decisio wmibsr of parsons (P] or usrber o easos [C). (Prefssrcs: FERSCNS) 3
7 |Dscisions: plsass provids the avarage rumber of parsons par cass. [
8
9 Pending apol. Pending apal.
10 start year (1) Decisions 1 Jan - 30 Jun mid-year (E]
1 vt | Applied | Recognized Otherm. | Total bt
12 wm | otdan | Comet | Other cloed | decided e
13 _oigin_| Yot | sy | 30-dun | Mandsto [ (31| Rejsctea | a1 5 Tolal | sy
14_ws m 3
15 ALB w0 a
16 a6 n @
17 A 2 -
18 AUS o a
19 am o P
20 _Ban 0 «
21 BED 2 a
22 am s o
23 BSH 2 a
24 _BRa 3 @
25 e o -
26 | Bke o F;
27 e 2 a
22 _omm ) o
29 CAN o a
30 _om ' P
31 CcH 1 I
a

32 | cou *® g |
| I RSD1 RSD2 L;‘.l

You will see that there are one or more sheets, depending on RSD system in each country. The
tables are named RSD 1, RSD 2, RSD 3, etc. Enter the data in the excel template. DO NOT change the
tabs or columns in the excel sheet.

Upload the file using the upload report link on the RSD page. If you have trouble with the upload and
download steps, please refer to the Refugee Section of this user guide.
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Administration & Logout

(fYUNHCR PSR  compiancomsp | ASR

Summary Refugees [} RSD [E 1DPs Retumees Stateless  Others of Concerr Manage Status [ =

RSD file uploaded successfully.

Denmark (DEN) ' Table IV. Individual asylum applications and refugee status determination

Latest upload Comments

There are no comments for this file upload

Filename MysrRSDTemplate.xisx 4

Upload Report [YCECOEERIE  Download New Template Download Current Data

Dacisions during year ‘ (6)
Recagnized
Otherw. Total docided (5) of a

origin Total Applied during year Comy./ Mandate Other (3) Rejectod ™ Total
AFG 4 [ [ 5 ]
ALB w0 [ 20 a 7 o
ALG [ 0 10 4 5 8 0 o

RM B o

Once you upload the data, the page will be populated with the information you have entered and
tabs will appear on the RSD page corresponding to each table/sheet.

The system will highlight the discrepancies to be corrected, otherwise it will not be possible to submit
the MYSR. In the RSD template, if the total decided table is does not follow the logic of the formula
and there is no data to correct the error, please contact us. We will provide additional guidance on

how to deal in similar situations.

If you want to make changes to the number or types of tables in the RSD section, you can do so by
using the ‘Add new RSD tab’ button or the ‘Delete RSD tab’ button.

Manage Status =

Summary Refugees RSD IDPs Relumees Slateless  Ofhers of Concem

Denmark (DEN) ' Table IV. Individual asylum applications and refugee status determination

Latest upload Comments
R

i i i
(i) UNHCR Population Statistics Reference e

Suppart: PSRHQGunhcr.org
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Add new RSD tab

Type of procedure: RSD conducted by UNHCR (U), the Government (G), or Jointly (J) by UNHCR and the
Government. (*)

u

Applications refer to "new" applications (N), "re-opened/repeat" applications (R) and/or "appeal®
applications (A).

N
Applications refer to number of persons (P) or number of cases (C). (Preference: PERSONS)
P

Applications: please provide the average number of persons per case.

Decisions refer to first instance (FI), appeal/administrative review (AR) and/or judicial review (JR).
FI

Decisions refer to number of persons (P) or number of cases (C). (Preference: PERSONS)
3

Decisions: please provide the average number of persans per case.

Add RSD Tab

To add a new RSD table, click the ‘Add new RSD tab’ button, and a dialog box will appear. Enter the
appropriate information for each of the fields. Then, click the ‘Add RSD Tab’ button at the bottom of
the box.

To delete a RSD table, select the tab that corresponds to the table you wish to remove. On the left
side, you will see the red ‘Delete RSD Tab’ button. Click the button and the tab and the table will be
removed from the page.

(;B PSR  Compllancemap =~ ASR Administration & Logout

Summary Refugees ] RSD [ IDPs Returnees Stateless  Others of Concern Manage Status £ =

RSD file uploaded successfully.

Denmark (DEN) = Table IV. Individual asylum applications and refugee status determination
Latest upload Comments

There are no comments for this file upload

Filename MysrRSDTemplate.xisx
Upload Report Add new RSD tab Download New Template Download Current Data

[«

RSD1 RSD 2

Type of procedure: RSD conducted by UNHCR (U), the Gowernment (G), or Jointly (J) by UNHCR and the Government. (') G
Applications refer to "new” applications (N 're-openedirepeat” applications () and/or "appeal” applications (A). N
Applications refer to number of persons {F) or number of cases (C). (Preference: PERSONS) [
0
dior judicial review (JR) Fi
ce: PERSONS) P
0
Pending appl. start year (1) Decisians during year Pending appl. end year (6)
Rocoanized
origin Totm of which UNHCR assisied 21 Appiled auning year Conv./ Mandats omer @) Rejectsa of which UNHCR assstod 2 | #
ARG, 9 o 0 1 2 5 1
AR 0 20 2 1 7 2
ALG n o 0 4 5 8 3
AR n 0 5 7 7 2 0 2
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Internally Displaced Persons
Table V. Individual asylum applications and refugee status determination

If you have any questions on downloading, working with, or uploading the Excel template, making
changes to data or making comments, please refer to the Refugees - Table Il. Refugee populations
and changes section (Page 7) of this guide.

For the IDP tables, you have three sub-tables to complete IDPs A. B. or C. On the IDP page, you will
see three tabs corresponding to each table.

Ql]) l__l!l_l!_c_l‘! PSR Complance map  ASR (5 S Administration O Logout
RSD IDPs Retumees Statel Others of Concern Manage Status =
Denmark (DEN) ' Table V. Internally displaced persons (IDPs)
Latest upload Comments
There are no flles uplonded yet ’ omments f
—
DPSA  IDPsB  IDPs
C. Internally Displaced Persons (country-wide; conflict-induced only)
Docroases
10P3 country.wide Incroases Rotumed 10Ps 10P country wide
Location (Dstrict o provinc name) Total ot star your o which protecid y LN Nowty dlsplaced 10Ps Other increnses Total Jan 130 A Aot by UNHCR " s

NO DATA AVARABLE |

w UNHCR Population Statistics Reference

Copyright © UNHCR 2019

& Support: PSRHQ@URNCr.org

When you download the initial template, the excel file will contain 3 sheets, each corresponding to
the aforementioned tables. DO NOT change the tabs or columns in the excel sheet.

E o MYSRIDPTemplate (1)xlsx - Excel T E - & x
BEEE rov:  mNSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW VIEW  DEVELOPER  POWERPNOT  NewTab Zanuhi Mirtchyan -~ i)
3% cut Calibri Sz A& = ®- ErwnpText General - F 4 | Normal Bad
T3 Copy ~
P e formotpainter B 1 M7 - h-A- &= 3= i Merge &Center - - % » % 0 Rigus!
Clipboard Font Alignenent Number . style cells Editing Webex ~
N14 f ~
A B [ D E F G H ] K L M N o] [ a R s T u v -
1 Table V. Internally displaced persons (IDPs)
2
3 A. Internally Displaced Persons protected/assisted by UNHCR
4
5 1093 protected ty UNHCH
6 Tosl | cewnin
7 a P
8 mid-yoor | ssinin
¢

IDPs A | IDPsB | IDPs C ¥

When you upload the data, the tabs on the page will be populated with the information you entered
on the corresponding sheet. Use the tabs to view each table.
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Returnees, Stateless, and Others of Concern
Table VI. — Table VIII.

The process of downloading the template, working with excel spreadsheets, uploading the
completed template to the PSR and downloading the data for Returnees, Stateless and Others of
Concern tabs is similar to the other tabs of PSR. If you have any questions on downloading, working
with, or uploading the Excel template, making changes to data or making comments, please refer to
the Refugees - Table Il. Refugee populations and changes section (Page 7) of this guide.

Submitting the Report
After all the required data are fulfilled, you can submit the full country report, by clicking the yellow

Summary Refugees ] RSD IDPs Returnees Stateless  Others of Concem [E] SubmitReport @ =

Armenia (ARM) ' Mid-Year Statistical Report Download Country report
Year covered 2019 =

Status Open

Last updated Jul 08, 2019 03:52

Lastupdated by  mkrtchyz

Focal point mkrtchyz

Table I. Refugees and others of concern to UNHCR -- Summary

. Stort year (') Mid year

1 ple In refugee-like situations ers 16761

2 o

3 5110

a 0 264

5 Total IDP (+ IDP-llke) retur n

g Total dats 243 1o
Others of ¢ 50 28

Total population of concern 19326 22536

Copyright © UNHCR 2018

: PSRHQ@unhcr.org

Submit Report button at the top right-hand corner of the page.

A dialog box will appear on the screen, where you can review the warnings and errors for the entire
report specified by table. If the report has outstanding warnings or errors, you will not be able to
submit. Once all warnings and errors are reduced to O, you can click the Submit report button at the
bottom of the screen.

Submit report

Warning  Error

Refugees data validation errors 0 0
Demographics data validation errors 0 0
Refugee status determination validation errors 0 0
Internally displaced persons validation errors 0 0
- IDPA 0
- IDPB 0
- IDPC 0
--IDPD 0
Returnees validation errors 0 0
Stateless validation errors 0 0
Others of concern validation errors 0 0

Cross table validations
The data for each rows in table V.A should not be greater than that of table V.C - 0

Individual recognition by origin in Refugee table should match total recognition - 0
(conv. Mandate/other) of all RSD tables.

Total validation errors 0 0

Submit report Finalize Close
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Once the country report has been submitting, you will not be able to make changes. The reviewer will
verify the information you have provided in the country report. After submitting, the status of the
MYSR in the Header window will change to Review and an automatic e-mail will be sent to the
reviewer assigned for the particular country.
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