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1. Introduction

The online ASR application

Population Statistical Reference (PSR) is UNHCR’s platform for collection of data on UNHCR'’s
population of concern globally. It has three components: Annual Statistical Report (ASR); Mid-Year
Statistical Reports (MYSR) and Planning Figures (PF). UNHCR started collection of population data
using online PSR platform in February 2015. In 2019, the PSR was updated to address requests from
the field offices and to make the system more user-friendly for the staff responsible for ASR/MYSR in
the country offices.

This document provides guidance for PSR’s ASR module v. 2. Further instructions, FAQs and an
introduction video can be found in the ‘Instructions’ section of the website. Please also refer to the
ASR Guidelines document for reference on definitions used for reporting population statistics.

The 2018 ASR collection process will occur from February 15t to February 28™, 2019. The ASR form
should be submitted no later than the specified deadline. If the country office cannot meet this
deadline, please inform Headquarters (FICSS in DPSM) by email about the reason for the delay and
the expected date of submission. Operations that have challenges to complete ASRs within the given
timeline will have exceptional extensions.

For requests of extensions or other ASR questions or concerns, contact the Field Information and
Coordination Support Section (FICSS) in DPSM at hqcsO0@unhcr.org or PSRHQ@unhcr.org.

ASR figures collection process

Select the Select the Download Submit

Access the -
report type country template Fillin data Upload report

Login

application

During the ASR collection process, you, as a user, can access country pages, download the table
templates, offline modify data in the excel template, upload the tables as often as needed. ASR
Tables are uploaded independently. Once all data is properly uploaded, you can submit the country
report to be reviewed by FICSS.

Once the report is submitted, you will still be able to access the saved data in read-only mode but will
not be able to provide any further modifications. If any updates are needed after the report is
submitted, please contact FICSS and request to re-open ASR for changes.



2.

The online PSR application

Access to the PSR Online Application

The application is available at https://popdata.unhcr.org/

Login and logout

The PSR application is using the UNHCR common credentials system. You can use the same
credentials they use to access Outlook or other shared UNHCR resources. Your username is the first
part of your email address without @unhcr.org (i.e. username@unher-org).

If you are a new user or if you cannot log in to the PSR application, you can request access by
contacting FICSS using the e-mail addresses provided in chapter one of this guide.

To login, click on the ‘login’ hyperlink from the top menu bar, on the right-hand side.

What are my credentials?

To logout from the online application click the logout hyperlink in the menu bar at the right end.

General Instructions

The blue main menu bar is available on all pages and offers the following options:

PSR: to go back to the Home Page of PSR, where users may access instructions, manuals,
and a video on how to use the application.

Compliance Map

ASR: with countries as a drop-down menu

MYSR: available soon

Planning Figures: available soon

User: the logged in user name

Logout: to logout

The bottom of each page has an e-mail link for support.

(M) UNHCR Population Statistics Reference Erne Lo e
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3. Annual Statistical Report

Access to ASR Data

Once logged in, you will see three tabs for specific report ASR, MYSR or PF. At this time (Feb 2019),
the user can only provide data for ASR. Select the ASR tab and a drop-down menu with countries will

appear.

You can only modify data for the
country/countries for which you
are responsible. However, you will
also have read-only access to any
other listed country, even if you do
not have an ASR data entry role
for the country. On drop-down
list, the countries that you are
permitted to modify data will
appear first, above the dotted line.
You can see all other countries for
which you can have read-only
access below the dotted line.
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Selection of Country and Type of Statistical Report

Select the country to be used for reporting the statistics from the drop-down list of countries.
The country ASR home page will have the following look.

r x [E) PSR- Google Sheets x

Summary Refugees Demographics IDPs

RsD 3

Returnees

Stateless  Others of Concern

A Exitimpersonation ¢ Logout

SubmitReport [ =

Jordan (JOR) ' Annual Statistical Report

Year covered 2018

Status Opened

Last updated Jan 08, 2019 12:42
Last updated by

Focal point aljarrak almajali tugan

Download Country report

Table I. Refugees and others of concern to UNHCR -- Summary

#  Type of population Data element

Source Start year (1) End of year
Refugees Total refugee population + people in refugee-like situations Table I n n

2 Asylum-seekers Total pending applications Table IV 9365685 46479

3 Refugee Retumees Total retums during the year refugees + refugee-like situations) Table VLAB - 0
internally displaced persons (IDPs) Total IDPs protected/assisted by UNHCR + people in IDP-like siuations Table VA*B 0 o
Returned IDPs Total IDP {+ IDP-fike) returns (protected/assisted by UNHCR) during the year Table V.A*B - o

6  Stateless persons Total persons of concem under UNHCR's statelessness mandate Table VLC 0 0

7 Othersof concem Total Others of concem to UNHCR Table VLD 0 o

Total population of concern 9365696 46430
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The menu below the blue main menu displays tables that you need to complete for ASR. This
includes the following pages:
e Summary table
Refugees table
Demographics table
RSD table (refugee status determination)
IDPs table (internally displaced persons)
Returnees table
Stateless table
Others of concern table

Details to complete each of the tables are provided in this manual.

Summary Page

Status
The status of the statistical report can be:

e Open —you are able to download/upload tables, add comments, etc.

o Review — after pressing ‘submit’ button the status will be changed to ‘review’. This means
that the FICSS team is reviewing the statistical report. The FICSS will get back to the focal
points if there are any inconsistencies in the data or if further clarifications needed. FICSS
may re-open the statistical report if there are any further inputs are needed from the country
team.

e Final — the statistical report will be set to final, after review by FICSS if no further actions
are anticipated. FICSS may re-open the statistical report if there is a need to update
statistical reports.

e Closed — statistical report for all countries will be closed after completion of analysis and
before publication of data.

Focal point administration

The Focal Point Administration for the specified country is accessed through the header
component of ASR here. To Create or Edit Focal Point details, click on the ‘Users’ hyperlink under
the ‘Administration’ tab.

Note: This link is active only for authorized users, who are assigned ‘Administrative’ role for PSR.
The focal points for a specific country can be added/removed by contacting FICSS.

Table |. Refugees and other of concern to UNHCR — Summary
This part shows an overview of all existing reports with summary data. The data are not editable on
this page, they need to be edited in the corresponding table for each population of concern.

(MUNHCR PSR componcersp 451

Turkey (TUR) - Annual Statistical Report

Year covered

Status

able L. Refugees and others of concern to UNHCR -- Summary

() UNHCR Population Statistics ,..” =~~=
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The header component of the ASR summary page/table displays summary information, which
includes: the year covered by the statistical report, status of the report (open, review, final closed),
last update date, and the last update by the date and the focal point.

Refugees
Table Il. Refugee population and changes

Downloading the template

Click on Refugees (second left tab after ‘Summary’ under the blue main menu) tab to start
inputting data for the statistical report.

’«L‘)UNHCR PSR Compliance map ASR
Ietugee Agency

" The UM Re

Summa emographics RSD IDPs  Returnees  Stateless  Others of Concern

Turkey (TUR) / Table II. Refugee population and changes
Latest upload

Comments

e Download the initial template using the ‘Download New Template’ link

(ifl PSR Compliance map ASR
« Ageacy

Summary  Refugees Demographics RSD IDPs  Returnees  Stateless  Others of Concern

Turkey (TUR) / Table II. Refugee population and changes

Latest upload Comments
There are no files uploaded ye There are no comments for this file upload.
Upload Repol Download New Template Download Current Data
Pop. start year Increases during the year Decreases during the year Pop. end year (6
Spont. arrivals Vol. repat. (5) Resettlement of UASC
Ipe ar s
o y Indiv. y y
op. e Group  Temporary recogn. Resettlement Other s e Other Total
origin | ) Total zssistec (3] | recognition  protection i amivals  Births (explain) Total | Total | zssstec (3] Total sssistes (%) Cessation Naturalization = Deaths (explain)  Total | Total (9 04 511 1214 Tot
NO DATA AVAILABLE

CR Population Statistics Reference Copyright @ UNHCR 2019

pport: PSRHQ@unhcr.org

All data in this version of PSR are entered offline. In order to input the data, download the template
for a particular table. Save the template on your working directory and enter all the data into this
template. After you finish the data entry, upload the data through ‘Upload Report’ link. When
clicking on the ‘Download New Template’ link, as shown above, open excel template.

G & : RefugeeTemplate (2)xisx [Protected View] - Excel ? @
GT3 HOME INSERT  PAGELAYOUT ~FORMULAS DATA REVIEW VIEW DEVELOPER  POWERPIVOT  NewTab

Zaruhi Mkrtcl
© PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View.
120 - I

A B c D E F G | W 1| 4| kx B M N O P Q@ R S T U V W X Y Z AA AB AC AD AE
1 Table Il. Refugee population and a

2

3 Pop. start year Increases during the year Decreases during the year Pop. end.year(s)

4 Type of which Spont. arrivals Vol. repat. (5) UASC of whic!

2 of UNHCR-| Group Indiv. |Resettle. of which: of which. |Of wrhich. UNHCR-

6 pop. sssisted| recog- Temporany recogn.| ment Other UNHCR UNHCR- Natura. Other uasC Total Basis
7 Origin 2 Total 3 nition _|protection| _ (4) artivals| Births fexplain) Total Total jsssisted(3)| Total ted(3) tior! lization | Deaths lait Total Total | Total (9)| 04 |5.11[12.14/0.14 (10){1517] (3) n 8)
8 = - r ! :

9

10

1

12

13

14

15

16

17

18

19

20
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In order to save the file, click the ‘enable editing’ button, as shown on the picture. Save the
file on your working directory.

Use the following rules when naming the file tablename_country_v1. For example:
REF_IRQ_V1.xIsx

Do not change the version of the excel spreadsheet and keep the file in .xIsx format.

After you finish the data entry, upload the data through ‘Upload Report’ link.

Working with the template

As described above, you will work offline on the excel template downloaded for each table of the
statistical report.

For most of the tables for all countries, the start year figures will be pre-populated based on end-
year figures of the previously submitted statistical report. You need to cross-check the numbers
with the recent statistics you have and make changes where appropriate.

Almost all columns require numeric values (i.e. cell where you are allowed to enter numbers). You
will be able to input a text value in the cell, however when you upload your file you will get
validation error message and your file will not be uploaded! You can only enter numbers.

Make sure to write numbers only in numeric values, without spaces or other signs!
You cannot write 23123 as 23,123 or 23.123 or 23 123

g, ' ?5’ NHCAR PSR Compliance map ASR v Administration O Logout
St gency

@ UN Refugee

Summary  Refugees  Demographics E RSD m IDPs  Returnees a Stateless n Others of Concern Submit Report [75) =
—

Argument 1 passed to PSRBundle\Entity\Refugee::setPopulationType() must be of the type string, null given, called in
Nar/www/psr/src/PSRBundle/Services/RefugeeFileUploadService.php on line 116

Denmark (DEN) /' Table Il. Refugee population and changes
Latest upload Comments

Some columns have drop-down menus with options you can use in the particular fields. The values
in these columns are restricted only to those which are available in the drop-down menu and other
values are not accepted. In the Refugees template, the columns Origin and Type of population, as
well as the Source and Basis column have drop-down menus with possible options. If you enter a
value in these fields you will receive warning message and will not be allowed to move forward.
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EH S
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER POWERPIVOT New Tab Zarut
X - — um -
g Arial ‘g - A& i o X Autasum
3 Copy = =t
BIu- A- Fomat | @ Clear-
Cipboare . Font ; Algnment Humber ing
f | ddd
A B c D E F 6 H 1 J K L M N O P R 8 T U v W X Y Z A\ AB AC AD
1 Table Il. Refugee population and changes'”
2
3 Pop. start year Increases during the year Decreases during the year Pop. end.year(s)
4 Type of which: Spont. arrivals Vol. repat. {5) A |of which.
5 of UNHCR-| Group Indiv. [Resettle of which. of which. 1Of which. UNHCR-
6 pop. ssssied| recog. Temporan recogn.| ment or nHOR: UNHGR- Hotura Orthor uasc Total Basis
7 Origie ) Total 3 _| wition_|protection! _{4) | awivals| Births fexplain] Total | Jotal lsssisiedial Total lsssistes) ath lain} Total | Total | Total | 04 |51 [1izasloaspoyisar] m [ [im
8 [wo o Waming =] - - -

Q Use either Refugee or Refugee-like

Refugee-like | |
i [ [ ] o) [

Ref ®

Some columns in the excel template include formulas
following fields:
e Totals for all columns
Total increases during the year
Total decreases during the year
Total end-year population
Total UASC population
Total 0-14 population

. In the Refugees Table these are the

Add and deleted rows as necessary into the template. Do not delete the Totals row or add

new columns.

A B Cc D E F G H | J K L M N [o] P Q R S T u ) w X Y z AA AB AC AD _AE AF
1 Table Il. Refugee population and changes™
2
3 T Pop. start year increases during the year Decreases during the year Pop. end year(6)
4% Cut Type of ot Spont. arrivals Vol. repat. (5) | Resettlement uAsc of uich]
5By Copy of UNHGR-| Group Indiv. [Resetle of which of which. Of which| UNHCR-
€ - pop- assisted| recog- recogn. | ment Other UNHGR- UNHCR- Natura- Other uasc Total assisted Source| Basis
7 W0 | Paste Options: | ;) Total | (3| nition i (4) |arrivals| Births [exptain) Total | Total |ssisted(3] Total ted(3)[essatiod lization | Deaths [explain) Total | Total | Total (9)| 04 | 511 [12:1a)0.14 10)15.17] (3 (o [®|
E B - - -
g .
1 Pastespecil.
1 meert
! Delete
1
4/ Clear Contents
"B Format Cells.
1[ Row Height..
1 Hide
1 Unhide
2y, '
21
gilarial -8 | A AE-%
2B I =0-A-H-9% 8
247 the list
25
26
27
28
29
30

The codes for drop-down menu for Source and Basis
table) as follows:
Codes for source:
G = Government
U = UNHCR
N = Non-Government
V = Various

columns (columns 7 and 8 in the refugee

Codes for Basis:
R = Registration
C = Census

E = Estimate

S = Survey

V = Various
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The codes are also available in the notes to the cell. Click on the cell to view the note.

T U \' w X Y Z AA AB AC AD | AE  AF -

Pop. end-year(6)

UASC of which:
Of which UNHCR-
UASC Total assisted Source| Basis
Fotal | Total | Total 9)] 04 | 511 12.14)0.14 o157 (3) (@ [ 8

- - - - -

Enter the basis
R=Registration;

- - - - C=Census; E=Estimate;
; , - - S=Survey;

R R R - V=Various/other

The excel template has notes indicated by superscript numbers. Some important notes are
displayed under Notes below the table.

Table Il. Refugee population and changes”"-__\-—
1

Pop. start year during the year Dy during the year Pop. end-year(6)
Type afwtich] __ Gpent. arrivals Vol. repat. (5] | Rescttiement UASC S ST

o 4] Group Indiv. flesettle it it OF which- et
Total sesisind
P e
fio-pa popsar sy | @ @

pop. sswistad] recog- [emporarfrecogn.| ment Other LR LT Natura- Other UASC
Origin [ @ Total | /g | nition io] (4] |arrivals| Births |explain] Total | Total |sswiste#| Total s izali Total | Total [Total (3)] 0-4 |5-11

© 0N DR

ia

A E [y ] E F G H | J K. L i} i) u] P ] 51 =3 T u W Woow Y 2 AA AR AC  AD AE AR

Type of inkich] Spont. arrivals Yol repat. (5) | Reseutlement | UASC of which:

4
5 o nrcr-| Group Indiv. Recette] o which: o wihichs F which- L
E pop. sssisted| receg- Femporarjrecogn. ment Other LAV ARG Mnturs-| Other UASC Tol
7 iod -4
g

saistod
10g15-17] Fm (m

Origin e Total | mition (4] |arsivals| Births [explain] Total | Total |sssiegt¥| Total |assi ioflizati in] Total | Total [Total

1z CE

37 | Totat
38 | - omnte
)

A0R Hotes
210 {81 Thiz table chould provide an averall estimate of ol refugees in the country, including 1351 U363 DAL Convention refugess, Mandate refugees, those recagnized in accordance with the Cartagena Declaration or those granted a complementary form of pratection as well 23 temparary pratectian.

ction 6.8 of chapter 4 of the UNHCR Manualfar o definition < both categaries.

A28 12 Speciy whether the population rofers te refugess [REF] or p: in @ refugee-like cituation [REF-like). Sec paragraph 3.2,

43013 Sheuld either equal the relavant column Total of ba lowar. Thiz
4404 Sheuld cqual the column Total racegrized in Table IY.

45015) Should be reconciled with irformation provided by INHER Office in country of origin [Table %L4]

460 i) Should aqual the “Frefuges population ztart year, Toral® pluz Tatal increaces during the year” minus Total decrences during the yeur™.
A7 T heuld indicats the source o the duta: G=Governmant; Uz UNMHCR: M=NGO; ¥=VariousOrher,

428 (81 Sheuld indicats the baziz of the duta: R= Registration; G= Genzuz: E: VariousOther.

49015) Should either equal the relevant calum Total o be lawer. Thiz calum should be equal ta sum of columns [0-8,5-1,12-14,15-17)

SO i10) F UASC datutor 0-4 yaars, 51 yoorz and 12-14 yawrs iz not available then, anter total IAST(0-14 yaurs) in thiz column.

figurs cannet be higher than itz column Tetal.

Estimate; S=Surrey;

Ref [

10
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Uploading the completed template and validating the data

After you enter the offline data entry into the excel template, you need to upload the data through
‘Upload Report’ link.

Click the yellow ‘Upload Report’ link on the corresponding page.

Em!‘ HCR PSR Compliance map ASR
e etugse Agency

Administration O Logout
o

Summary Refugees Demographics RSD IDPs Returnees  Stateless  Others of Concern

Submit Report

Turkey (TUR) / Table II. Refugee population and changes
Latest upload Comments

There g

agfiles uploaded yet. There are no comments for this file upload.

Download Current Data

Upload Report Download New Template

Pop. start year Increases during the year Decreases during the year Pop. end year (6)
Spont. arrivals Vol. repat. (5} Resettlement UASC
of
of of of !

Tyee whicn . which which which
of UNHCR Indiv. UNHCR UNHCR UASC
op. assisted Group | Temporary recogn. Resettlement Other assisted assisted Other Total

Origin B | Total ) | recognition | protection W arrivals | Births | (explain) = Total | Total 3 Total (%) Cessation Naturalization Deaths (explain) Total | Total (9 0-4 511 12-14 Total0-14(10) 1517

NQ DATA AVAILABLE

UNHCR Population Statistics Reference S (WL R 20

The UN Retugse Agency

Contact & Support: PSRHQ@unhcr.org

A dialog box will appear, as shown below. Click the yellow ‘Choose file’ button. Your
computer will open a system dialog box. Select the file for upload and click ‘Open’.

Upload Refugee data

Turkey, 2018

Choose file

Submit

€ Open
6@- & » AditiBhanja » Downloads » v | 43 | search Downioads o
e
Organize v New folder E- O @
- - A B c -
A Favorites B n‘" RefugeeTemplate (9) 1
B Deskiop Size: 21.0 KB 9
8 Downloads RefugeeTemplate (10) @ 3 | Pepstar
3 Dropbox Size: 210 KB : TR |
%= Ry T 5 of { l
] Recent Places
u‘" RefugeeTemplate (11) 6 pop-
= Size: 210 KB T Origin (2) Total
4 Libraries 8 cuw Refugee 35
[ Documents a— ASR Script 9
&) Music =] Authors: Aditi Bhanja Size: 15.5 KB 10
. 1
5] Pictures u‘" RefugeeTemplate 12
[ Videos Size: 228 KB 13
L4 14
1 Computer u I}SDTemplate @ 15
A Authors: Matthew Smawfield Size: 140 KB 18
&, system (C) 17
s Data (D) qi- [DPTemplate (1) 18
3 BHANJA (\DENC B =a/ ] s -
&3 Workarouo (K1 7 =L AQR llear Gnida 2 : X

File name: RefugeeTemplate (10) ~  [AllFiles -

11
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Upload Refugee data

Turkey, 2018

Drag-and-drop the file here to upload
Warning: Only .XLSX files are accepted

Choose file

B RefugeeTemplate (10).xlsx

The dialog box will change. Click the submit button to complete the upload.

The submit button will upload the file into the PSR but will not submit it for review. You will be able
to upload other versions of the file as many times as you need to before submitting the report.

If you see errors that are highlighted in red, you need to go back to your excel data, review the
errors and make appropriate changes. For example in the picture below there are the following
issues:
e Start-year assisted population cannot be more than the total start-year population.
e Voluntarily repatriated population assisted by UNHCR cannot be more that the total
voluntarily repatriated population.
e Total decreased population should be equal to the sum of all numbers reported in each
category.
e Basis is missing.

Pop. start year Increases during the year Decreases during the year Pop. end year (6)

Spont. arrivals Vol. repat. (5) Resettlement uasc -

which
ofwhich Indiv. of which of which ©Of which UNHCR
Type of UNHCR Group Temporary  recogn.  Resattlement Other Other uAsC assisted
Origin | pop. (2) Total  assisted(3) | recognition  protection @ arrivals | Births  (explain) Total | Total  assisted(z) Total  assisted3) Cessation | Naturalization Deaths (explain) Total | Total Total(9) 04 5M 1244 Total0-44(10) 1547 (@ | Source Basis

AND Refugee | 2000

0 40 50 o 5 5 100 mom 20 12 2 2 0 2 1994 9 1 2 3 [} 3 12 | UNHCR

For some sub-groups, the totals are calculated cells, however, the template allows changes, to
provide flexibility for some situations, where only totals are known. You are recommended not to
change the calculated field, unless the data to calculate the total is not available and you can only
provide totals.

After you address all the issues, you need to re-upload your data. This can be/should be done as
many times as needed to provide the most reliable data.

Making Changes

When making changes to the data, you need to make the changes offline in Excel. To download
the data that are in the table on the page, click the ‘Download Current Data’ link on the page. This
allows you to work off the version of the data that is corrected by the PSR application i.e. if you
enter totals that do not match the sums of the other data you entered, the application will
automatically re-total the numbers you provided in the other cells.

12
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¥ PSR Compliancemap ~ ASR Administration & Logout

Summary Refugees Demographics RSD ) IDPs Returnees Stateless  Others of Concern Submit Report [EZ0) =

Turkey (TUR) / Table II. Refugee population and changes

Latest upload Comments
There are no comments for this file upload
% Filename RefugeeTemplate (12).xlsx v
Uploaded by Bhanja (01.02.2019 10:55) —

Upload Report Download New Template ‘ Download Current Data ’

To make changes to the file that you last uploaded, click the download icon next to the file name
on the page.

% Filename RefugeeTemplate (12).xIsx
Uploaded by Bhanja (01.02.2019 10:55)
If you have upload multiple files, you can download files that you uploaded earlier, as well.

Click the “View all uploads’ link on the page.

PSR Compliance map ASR

Summary Refugees Demographics RSD EEJ IDPs Returnees Stateless  Others of Concern

Turkey (TUR) / Table II. Refugee population and changes
Latest upload

[«

% Filename RefugeeTemplate (13).xIsx
Uploaded by Bhanja (01.02.2019 10:59)

Upload Report Download New Template Download Current Data View all uploads

A dialog box will appear with the files listed by submission date and time (most recent at the
top). Click the download icon next to the file name to download that file.

All Uploads for Turkey / Refugee

Filename RefugeeTemplate (13).xIsx
Uploaded by Bhanja (01.02.2019 10:59)

Filename RefugeeTemplate (12).xIsx
Uploaded by Bhanja (01.02.2019 10:55)

13
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If you would like to begin with a new template, you can do so by clicking the ‘Download New
Template’ link. This will allow you to access a new template with the prepopulated start year data
as many times as necessary throughout the process.

Theum

{fMyUNHCR PSR Compliance map ~ ASR Administration ~ | & Logout
N e e et

Summary Refugees Demographics RSD [BIJ IDPs Returnees Stateless  Others of Concern Submit Report EZ =

Turkey (TUR) / Table II. Refugee population and changes

Latest upload Comments
There are no comments for this file upload.
% Filename RefugeeTemplate (12).xlsx ¢+
Uploaded by Bhanja (01.02.2019 10:55) —

Upload Report ‘ Download New Template ’ Downlead Current Data

When you are ready to update the data, upload the file using the ‘Upload Report’ button on the
page, and the application will update the information on the page based on the numbers provided
in the last uploaded file.

Comments

Throughout the reporting process, you can submit complementary information that may be needed
using the New Comment button. It is important to share any notes and comments related to the
data provided as well as explain what particular data cover.

Unlike the previous statistical reports, the comments related to each table are to be noted in the
Comments section of the under the respective table (i.e. the comments to the Refugee table
should be provided using the Comments link in the Refugees tab). On each tab, you can leave
comments that are relevant for that table in the associated comments section.

‘!i\)lu ICR PSR cCompliancemap  ASR PF MYSR Administration & Logout

Summary  Refugees Demographics 2] RSD ) 1DPs Returnees Stateless  Others of Concern Submit Report [EI] =

United States of America (USA) = Table II. Refugee population and changes

Latest upload Comments
here are no files uploaded yet There are no comments for this file uploa
(LT Bl Dovnioad Template m
Fop. start year Increases during the year Decreases during the year Pop. end year (6]
Spont. arrivals Vol.repat. (5)  Resettlement = UASC i
] . a3 a —

Type of Ll Group Temporary recogn.  Resetement Other L3 L3 Other Total -

Origin | pop.12) | Total 5| recognition  protection 14 arrivals  Births  (explain) | Total | Total 3 Total 3 Cessation Naturalization Deaths  (explain)  Total | Total ) 04 511 1214 Totl0-14010) 1517 5 | source | Basis

Population Statistics Reference Copyright © UNHCR 2019

To leave a comment, click the New Comment button and a dialog box will appear.

Administration & Logout

Submit Report =

Comments

There are no comments for this file upload.
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Enter the information in the textbox, and click the Post comment button. To exit the dialog
box before posting the comment, click the Cancel button or the X in top right-hand corner of
the dialog box.

New comment

Comment

Comment...

Post comment

Cancel

Under the designated Comments section on the page, you can see the last comment submitted,
including the time and date of submission, as well as, the user that submitted the comment.

To view all comments, click the View all comments button.

Comments

Test
by bhanja, 29.01.2019 09:08

MNew Comment View all comments

A dialog box will appear, where you can view all the comments for the related table in the
section. To exit the window, click the X button in the top right-hand corner.

All Comments for United States of America / Refugee

Test

by bhanja, 29.01.2019

The comments can be updated before the submission of the statistical report. In order to update
the comment you need to click to the New Comment link. You will see a window with your last
comment, which you can edit or add a new comment.

Demographics
Table lll. Population of concern to UNHCR

If you have any questions on downloading, working with, or uploading the Excel template, making
changes to data or making comments, please refer to the Refugees - Table Il. Refugee
populations and changes section (Page 7) of this guide.
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Locations
To access information on locations, click the grey menu icon, as outline below.

(fWUNHCR PSR compia

American Samoa (ASM) ~ Annual Statistical Report Download Country report

Year covered

Status

Last updated an 08, 2018 12:42
Last updated by
Focal point

Table I. Refugees and others of concern to UNHCR -- Summary

"

Type of population Start year () End of year

Total population of concern [) []

>R Population Statistics Reference Copyright © UNHCR 2019

ort: PSRHQ@unher.org

Viewing Locations

To view all the locations in your country, click the view locations option from the dropdown
list, as outlined below.

Submit Report

I‘u’iew locations I

I Request a new location

A new page will appear with a full list of specified locations in your country. These locations will
populate the location options in the Demographic excel sheets.

(MUNHCR PSR  compiancemap AR Administration & Logout
Summary Refugees Demographics RSD IDPs Returnees Stateless  Others of Concern Manage Status =~ =
Afghanistan (AFG) ' Locations Request a new Location
I Status Code Name Geographic center Requested by Approved by Approved on Admin I 1 I
Approved AFG Ghazni : Wilayat - Province 334982289, admin admin 20.12.2017 21:30

67.7615083 ©

Approved AFG Logar : Wilayat - Province 340145518, admin admin 20.12.2017 21:30
691923916 ®

Approved AFG Bamyan : Wilayat - Province 34.9073296, admin admin 20.12.2017 21:30
67.1894488 ©

Approved AFG Samangan : Wilayat - Province 359807296, admin admin 20.12.2017 21:30
675708536 &

Approved AFG Kandahar : Wilayat - Province 31628871, admin admin 20.12.2017 21:30
657371749 &

Approved AFG Afghanistan : Dispersed In the country/territory 3393911, admin admin 20.12.2017 21:30
67709953 @

Approved AFG Wardak : Wilayat - Province 343513494, admin admin 20.12.2017 21:30
68.2385339 ®

Approved AFG Nuristan : Wilayat - Province 353250223, admin admin 20.12.2017 21:30
709071236 ®

Approved AFG Ghor : Wilayat - Province 34.0995776, admin admin 20.12.2017 21:30
649059535 &

Maiwand 316230363, admin admin 20.12.2017 21:30
65054246 &

Approved Al

FG
zs/»u»»lzl

You can search through the list of locations with the bar at the top of the list, as outlined in red and
indicated by the number 1. You can search by status: Approved, Not approved; by name; by
geographic center; by which user requested it; by which user approved it.
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You can also look through the list using the arrows and page numbers of at the bottom left-hand
corner of the page, as outlined in red and indicated by the number 2.

View the geographic center on a map by clicking the ‘eye’ icon, next to the longitudinal and

latitudinal coordinates on the list.
33.4982284
67.761598 ﬂ

A dialog box will appear with a map and a pin on the location selected to be viewed. In this
dialog box, you can explore the geographic center and the surrounding area using the icons
indicated in the image below.

Afghanistan - Ghazni : Wilayat - Province
(33.4982289, 67.7615983)

L1 iy - Bensud Ay
B 9 gty 350 °
Map  Satellite J) Wares Day Mirdad
e lapeo 5l
Baiigah

Baraki Barak
Sharistan Sare Bum s
L= Daber

Nilli
ks

Porni Myah ; > Peer

Sangar A
T o a
‘amazon s, Gjﬁ?"‘ 235 1ot kh

G Jols

Gizab o o
o Ajrestan Torgan Valley

Ol L

Loman
Balagh Perwa  Shirdagh log)
s Anguri
khag Urozgan 5
Chora ML
o

> Zarjhun Shahe

Hasti

Day Chopan
Google Ak shahjoy Map data €2019 Google T gl

Requesting a new location
If you discover that a location you require is does not appear on the platform, you can request a
new location by clicking the Request a new location option from the dropdown list, as outlined

below.

Submit Report

View locations

I Request a new location I
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You can also request a new location by clicking the yellow Request a new Location button in the
top right-hand corner of the Locations page for the country of interest.

Compliance map ASR v Administration O Logout

Summary Refugees Demographics RSD IDPs Returnees Stateless  Others of Concern Manage Status =

Afghanistan (AFG) = Locations I Request a new Location I
Status Code Name Geographic center Requested by Approved by Approved on Admin
Approved AFG Ghazni : Wilayat - Province 33.4982289, admin admin 20.12.2017 21:30
67.7615983 ©
Approved AFG Logar : Wilayat - Province 34.0145518, admin admin 20.12.2017 21:30

69.1923916 ©

A dialog box will appear on the screen.

Request a new location

Country Location name
Afahanistan

Latitude Longitude

Enter the latitude & longitude above, or click and drag the map to position the location marker
Western ' s e (y
Sahare e - Saudi Arabia ra
A s om -4
Mauritania m - B
i Mali Niger | Srieg - v
T Chad Y amen

' Gulf of Aden Arabis

Ethiopia

= VA"
South Sudan

¥ /Somalia
./ Kenya.
DRC 7 ;

. Tanzania

PRN

Angola

+

Zambia |y zambique
Namibia |~ Zimbabwe
1 Madagascar

'\“améué‘- e Botswana g
Google=

Qanth N * Map data ©2019 Google. INEGI | Terms of Use

Request location

Enter the country, location name, latitude and longitude for the new location. Use the map
to visually select latitude and longitude if the coordinates are unknown.

Once all the information is entered, complete the request by clicking the yellow ‘Request
location’ button at the bottom of the dialog box.

The requested location will need to be approved by the administrators. You can view the approval
status on the Locations page for the country, which you will find by following the instructions
outlined in the beginning of this section.

Refugee Status Determination
Table IV. Individual asylum applications and refugee status determination

If you have any questions on downloading, working with, or uploading the Excel template, making
changes to data or making comments, please refer to the Refugees - Table Il. Refugee
populations and changes section (Page 7) of this guide.

When you first select the RSD tab, the page will appear as shown below. No tables will appear on
the screen when you begin.
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To start entering the RSD data, click the Download New Template link, as you have done in
previous sections.

Q@UNHGH PSR Compliance map ASR Administration O Logout
Th UN Rekugee Agency
Summary Refugees Demographics RSD IDPs Returnees Stateless  Others of Concern Submit Report =

Turkey (TUR) / Table IV. Individual asylum applications and refugee status determination
Latest upload Comments

There are no files uploaded yet There are no comments for this file upload.

Upload Report Add new RSD tab ‘ Download New Template

HCR Population Statistics Reference Copyright © UNHCR 2019

Contact & Support: PSRHQ®@unhcr.org

Open the downloaded excel template.

H ©- B
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW E-SAFE  Aditi Bha... ~

“D % Calibri - 12‘ " =E=_F General - CunditujnalFnrmattingv El #

Paste E‘% v B ) ?)v o i - ’ j‘o v.ao% , Gmeat e Cells|[elting

. i - A SRR N i B 17 Cell Styles - - .
Clipboard 1 Font o Alignment & Number T Styles ~
Na4 - I A

A B C D E F G H I ] K L |«
1 | Type of procedure: FSD sanducted by UNHCR (U), the Government (G), or Jointly (4] by UINHCR and the Govermment. () u
2 | Applications refer 1o "new " applications (N), “re-—openedirepeat™ applications (F) andior “appeal” applications (4] 3]
3 | Applications refer 1o number of persons (P) o rumber of cases (C). (Preference: RERSONS) P
4 | Applications: please provide the average number of persons per case. 0.0
5 | Decisions refer to first i [FI), appealladministrative review [AR) sndior judicial review [JF) FI
6 | Decisions refer to number of persons (P or number of cases [C). [Preference: PERSONS) P
7 |Decisions: please provide the average number of persons per case. 0.0
8
g Pending appl. Pending appl.
10 start year (1) Decisions during year end-year (6]
11 Fuhizh | Applied Recognized Othere. | Total A whizh:
12 LAWCE during Conu.{ Other closed | decided LR
12| oOngin | Total |essreaz| year |Mandae | (3 |Rejected| 4 (5) Toval | aswradisy
14 |AFG BT.721 78,933
15 ALG 23 13
16 |ANG z 1
17 |BAH z 0
18 |BGD 16| 33|
13 |BLR 0 0
20 |BEN 1 1
21 |BKF 1 0
22 |BDI 28 13
23 |CAM 1 1
24 |CMR B4 22
25 |CAR 15 4
26 |CHD 1 1
27 |CHL 1 1 -
3 RSD1 RSD2 RSD3 UASC1 UASC. ... i) 4 »

You will see that there are 6 sheets, one for each of the standard RSD and UASC tables. Enter the
data in the excel template. DO NOT change the tabs or columns in the excel sheet.

Upload the file using the upload report link on the RSD page. If you have trouble with the
upload and download steps, please refer to the Refugee Section of this user guide.
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Once you upload the data, the page will be populated with the information you have entered and
tabs will appear on the RSD page corresponding to each table/sheet.

H HCR PSR Compliance map ASR Administration O Logout

Summary Refugees Demogrephics RSD B} IDPs Returnees Stateless  Others of Concern Submit Report B} =

Turkey (TUR) / Table IV. Individual asylum applications and refugee status determination
Latest upload Comments

There are no comments for this file upload.

[«

s Filename RSDTemplate (5).xlsx
Uploaded by Bhanja (01.02.2019 09:27)

Upload Report JRERELCREI  Download New Template Download Current Data

I RSD 1 RSD 2 RSD 3 UASC 1 UASC 2 UASC 3 I

Type of procedure: RSD conducted by UNHCR (U), the Government (G), or Jointly () by UNHCR and the Government. (%) U
Delete RSD tab
Applications refer to "new" applications (N), "re-opened/repeat" applications (R} and/or "appeal” applications (A). N
P
0

Applications refer to number of persons (P) or number of cases (C). (Preference: PERSONS)

Applications: please provide the average number of persons per case.

Decisions refer to first instance (FI), appeal/administrative review (AR) and/or judicial review (R). FI

Decisions refer to number of persons (P) or number of cases (C). (Preference: PERSONS) P

Decisions: please provide the average number of persons per case. 0

Pending appl. start year (1) Decisions during year Pending appl. end year (6)
Recognized

Origin Total of which UNHCR assisted (2) Applied during year Conv. / Mandate Other (3) Rejected Otherw. closed (4) Total decided (5) Total of which UNHCR assisted (2) | #
A5G 157721 78993 0 0 0 0 0 0 0 0 1
ALG 23 18 0 0 0 0 0 0 0 0 2
ANG 2 1 0 0 0 0 0 0 0 0 3
BAH 2 0 0 0 0 0 0 0 0 0 1
8GD 156 33 0 0 0 0 0 0 0 0 5

If you want to make changes to the number or types of tables in the RSD section, you can do so by
using the ‘Add new RSD tab’ button or the ‘Delete RSD tab’ button.

To add a new RSD table, click the ‘Add new RSD tab’ button, and a dialog box will appear.
Enter the appropriate information for each of the fields. Then, click the ‘Add RSD Tab’
button at the bottom of the box.

Add new RSD tab

Type of procedure: RSD conducted by UNHCR (U), the Government (G}, or Jointly (J) by UNHCR and the
Government. (*)

U

Applications refer to "new" applications (N), “re-opened/repeat” applications (R) and/or "appeal”
applications (A).

N
Applications refer to number of persons (P) or number of cases (C). (Preference: PERSONS)
P

Applications: please provide the average number of persons per case.

Decisions refer to first instance (FI), appeal/administrative review (AR) and/cr judicial review (JR).
FI
Decisions refer to number of persons (P) or number of cases (C). (Preference: PERSONS)

P

Decisions: please provide the average number of persons per case.

Add RSD Tab
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To delete a RSD table, select the tab that corresponds to the table use wish to remove. On
the left side, you will see the red ‘Delete RSD Tab’ button. Click the button and the tab and
the table will be removed from the page.

Administration ~ & Logout

Compliance map ASR

Summary Refugees Demographics RSD ) IDPs Returnees Stateless  Others of Concern Submit Report [E) =

Turkey (TUR) / Table IV. Individual asylum applications and refugee status determination
Latest upload Comments

There are no comments for this file upload.

Filename RSDTemplate (5).xlsx
Uploaded by Bhanja (01.02.2019 09:27)
Upload Report Add new RSD tab Download New Template Download Current Data

[«

RSD 1 RSD 2 RSD 3 UASC 1 UASC 2 UASC 3

Type of procedure: RSD conducted by UNHCR (U), the Government (G), or Jointly () by UNHCR and the Government. (%) U

Applications refer to "new” applications (N), "re-opened/repeat” applications (R) and/or "appeal” applications (A). N

Applications refer to number of persons (P) or number of cases (C). (Preference: PERSONS) 3

Applications: please provide the average number of persons per case. 0

Decisions refer to first instance (Fl), appeal/administrative review (AR) and/or judicial review (JR) I

Decisions refer to number of persons (P) or number of cases (C). (Preference: PERSONS) P

Decisions: please provide the average number of persons per case. 0

Pending appl. start year (1) Decisions during year Pending appl. end year (6)
Recognized

Origin Total of which UNHCR assisted (2) Applied during year Conv. / Mandate Other (3) Rejected Otherw. closed (4) Total decided (5) Total of which UNHCR assisted (2) | #
AFG 157721 78993 0 o] 0 0 0 0 0 0 1
ALG 23 18 0 o 0 o 0 2
ANG 2 1 0 0 0 0 0 0 0 0 3
BAH 2 0 0 o] 0 0 0 0 0 0 4
BGD 156 33 0 o] 0 0 0 0 0 0 5

You can download a version of that data that reflects the changes made to the RSD tables in the
PSR application by clicking the ‘Download Current Data’ button.

R PSR  compliancemap  ASR Administrati O Logout

Summary Refugees Demographics RSD EE] IDPs Returnees Stateless Others of Concern Submit Report [E1) =

Turkey (TUR) / Table IV. Individual asylum applications and refugee status determination
Latest upload Comments

There are ne comments for this file upload.

Filename RSDTemplate (5).xIsx
Uploaded by Bhanja (01.02.2019 09:27)
Upload Report Add new RSD tab Download New Template Download Current Data

[«

RSD 1 RSD 2 RSD 3 UASC1 UASC 2 UASC 3

Type of procedure: RSD conducted by UNHCR (U), the Government (G), or Jointly (J) by UNHCR and the Government. (%} U

Applications refer to "new" applications (N), "re-opened/repeat” applications (R) and/or "appeal” applications (A). N

Applications refer to number of persons (P) or number of cases (C). (Preference: PERSONS) 3

Applications: please provide the average number of persons per case. 0

Decisions refer to first instance (FI). appeal/administrative review (AR) and/or judicial review (JR). 1

Decisions refer to number of persons (P) or number of cases (C). (Preference: PERSONS) P

Decisions: please provide the average number of persons per case. 0

Pending appl. start year (1) Decisions during year Pending appl. end year (6)
Recognized

Origin Total of which UNHCR assisted (2) Applied during year Conv. / Mandate Other (3) Rejected Otherw. closed (4) Total decided (5) Total ofwhich UNHCR sssisted (3 | #
AFG 157721 78993 0 0 0 0 0 0 [ 0 1
ALG 23 18 0 0 0 0 0 0 ° 0 2
ANG 2 1 ) 0 0 0 o 0 [ 0 3
BAH 2 0 0 0 0 0 0 0 [ 0 4
86D 136 33 0 0 0 0 0 0 [ 0 5

For a new RSD tab to appear in the Excel template from the ‘Download Current Data’ link, the
properties of the RSD tab must be unique.
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Internally Displaced Persons
Table V. Individual asylum applications and refugee status determination

If you have any questions on downloading, working with, or uploading the Excel template, making
changes to data or making comments, please refer to the Refugees - Table Il. Refugee
populations and changes section (Page 7) of this guide.

For the IDP tables, you have four sub-tables to complete IDPs A. B. C. and D. On the IDP page,
you will see four tabs corresponding to each table.

(MUNHCR PSR  compiancemap  ASR Administration & Logout
i

Summary Refugees Demographics RSD IDPs Retunees Stateless  Others of Concern submit Report =

Turkey (TUR) = Table V. Internally displaced persons (IDPs)
Latest upload Comments

There are no files uploaded ye There are no comments for this file upload

Upload Report Download New Template Dewnload Current Data

A. Internally Displaced Persons prof d/assisted by UNHCR
Decreases
1DPs protected by UNHCR Increases Returned IDPs 1DPs protected by UNHCR
Location (District or province name) Totalatstartyear | ofwhieh UNricRassstes | Newly displaced IDPs | Otherincresses |  Totalduringyear | ssssteaty ineice | Relocsted IOPs | Otherdecreases | Toalatendyear | otwticn unnca sssaise | Sourcett) | Bassi
NO DATA AVAILABLE

Copyright © UNHCR 2019

HCR Population Statistics Reference

When you download the initial template, the excel file will contain 4 sheets, each corresponding to
the aforementioned tables. DO NOT change the tabs or columns in the excel sheet.

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW E-SAFE

=5 —
D % Cut Avrial -7 A A === $- %"Wrap Text General -

Eg Copy ~ =
Pa'ste ¥ Format Painter | B I U v i~ DA E=EE= &3 EMergeBCenter - § - %+ G S8

Clipboard [l Font [F] Alignment [} MNumber [F]
A9 - fx

A B C D E F G H | J K L ] N (
1 Table V. Internally displaced perseons (IDPs)
2
3 A. Internally Displaced Persons protected/assisted by UNHCR
1
5 Location P's protected by UNHO  Increases Decreases Ps protected by UNH(]
6 [District or Total of sty | Mewly | Other | Returned IDPs Re- Other Total o i
7 province at L85 Hispl iner- | Total Mesicveds located | decr- at s |8 Basis
] name) start-year | scoifed | IDPs | eases Juring yea (0| 1IDPs eaSes end-year e I 1) f 2]
q = -
I
1? Location
12 Thisis a
prevalidated

13 dropdown.
14
15
16
7
18
19
20
21 | Total - - - - - - - -
22 | - memaie - -

23 | (1) Indicate the source: GeGovarnmant; U=UMHCR; M=NGO; Y=Yarisustother

24 | (2) Indicate the basiz: R=Piegi Czienzuz; E=Estimate; S=Survey;

DPs A IDPs B 1DPs C IDPs D

)

Pt

When you upload the data, the tabs on the page will be populated with the information you entered

on the corresponding sheet. Use the tabs to view each table.
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Returnees, Stateless, and Others of Concern
Table VI. — Table VIII.

If you have any questions on downloading, working with, or uploading the Excel template, making
changes to data or making comments, please refer to the Refugees - Table Il. Refugee
populations and changes section (Page 7) of this guide.

Submitting the Report
After all the required data are fulfilled, you can submit the full country report, by clicking the yellow
Submit Report button at the top right-hand corner of the page.

Compliance map ~ ASR PF v/ Administration ¢ Logout

LAl UN e ey
Summary Refugees Demographics RSD [DPs Returnees Stateless  Others of Concern Submit Report

American Samoa (ASM) = Annual Statistical Report

Year covered 2018
Status Opened
Last updated Jan 08, 2019 12:42

Last updated by -

Focal point
Table I. Refugees and others of concern to UNHCR -- Summary
# Type of population Data element Source Start year () End of y
1 Refugees Total refugee population + peaple in refugee-like situations Table T 0 0
Asylum-seekers Total pending applications Table IV 0 0
Refugee Returnees Total returns during the year (refugees + refugee-like situations) Table VLA+B 0
4 Internally displaced persons (IDPs) Total IDPs protected/assisted by UNHCR + people in IDP-like situations Table V.A+E 0 0
Retumed IDPs Total IDP (+ IDP-like) returs (protected/assisted by UNHCR) during the year Table v.A+8 o
6 Stateles TSONS Total persons of concern under UNHCR's statelessness mandate Table VI.C 0 0
Others of concern Total Others of concern to UNHCR Table VLD o o
Total population of concern 0 0

A dialog box will appear on the screen, where you can review the warnings and errors for the entire
report specified by table. If the report has outstanding warnings or errors, you will not be able to
submit. Once all warnings and errors are reduced to 0, you can click the Submit report button at
the bottom of the screen.

Submit report

Warning  Error

Refugees data validation errors 0 0
Demegraphics data validation errors 0 0
Refugee status determination validation errors 0 0
Internally displaced persons validation errors 0 0
- IDPA 0
-- IDPB 0
- IDPC 0
--IDPD 0
Returnees validation errors 0 0
Stateless validation errors 0 0
Cthers of concern validation errors 0 0

Cross table validations
The data for each rows in table V.A should not be greater than that of table V.C - 0

Individual recognition by origin in Refugee table should match total recognition - 0
(conv. Mandate/other) of all RSD tables.

Total validation errors 0 0

Submitreport  Finalize  Close

Once the country report has been submitting, you will not be able to make changes. The reviewer
will finalize the information you have provided in the country report. After submitting, the status of
the ASR in the Header window will change to Review and an automatic e-mail will be sent to the
reviewer assigned for the particular country.
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